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ɭɶɇǮШ ȋȢɧȷɆș̓Ǫǭ ǲɏɱɓɪɁɆș̸ ǞȅǠƳ 

ɅȶȩɟǮ ǪǦШ ș ǲ ǞǦȑШ șқ›ǞǦȑǮǔȅǠƳЊҘǞǦ Ἤș ȑ ἬǲẀ

Ǐǭ ǵ Ǐș ǖǞȅǠƳ ὑǞǦ ǲШ ș ЊǞ ҘǉȒɏɱɓɪɁɆǲ˿ʣǙȅǠƳ 

ǚǵ ǶWord20 21 Ǯ̸ ǞǭǋȅǠƳ 

Ш ǶƼphoto FileƽɓȧɩȾКǵШ ș̓ ǞȅǠƳ 

     **ǚǚǮ̓ǍШ Ƕ ₉Ǔ ǲɅȶȩɟǮ ◙ǞǦȉǵǮǠ 

    Ƕ http://publicdomainpictures.net/ ( ̸ free)ǒȐ╠ ǞǭǋȅǠ 

 

ī. ἬǵЊҘǯ  
ǵ ɏɱɓɪɁɆʤ ǔ.docx ɓȟȢɩș ǨʣǙȅǠƳ 

ǵ ș ǋȅǠ 

(1) ʝ șƼʴẔ ǏƽǲǞȅǠ 

  ǵ ►Ǳ̬ ǮȭɨɁȭǞȩɶȻɩŪș ǞȅǠƳ 

 əɶɞ Ł( )ǵ ʴẔ Ǐ ūșȭɨ

ɁȭǞȅǠ 

 

(2 ) ʝ ș ẎǞȅǠ 

ĵ. [ǉǼȓȒɵɵ]Ū șɇɧɁȮǞǭ  

  Ł əɶɞ Ł(ɓȧɱɆ )ǵ ɓȧɱɆ

ȳȢȸ ūșƺ22pt ƻǲẀ ǞȅǠƳ 

 

 

 

Ķ. [ ῇɵɵ]Ŭ șɇɧɁȮǞǭ  

Ł əɶɞ Ł(ɓȧɱɆ )ǵ ɓȧɱɆ

ȳȢȸ ŭșƺ14pt ƻƲ ẐἬ ŮǲẀ ǞȅǠƳ 

 

 

 

ķ. [ῇȋʭɵɵɵ]ǒȐ[ɵɵȤȧɶȫɱȮȱɶȷ]ȅǮ 

̸ 

Ū ἬǵЊҘǯ                      

ū ἬѦǵ ȑ Ǟ                      

Ŭ ὑḹ ǲШ ș Њ ǠȒ                

                                  

Ш ȋȢɧȷɆșЊȓǦɏɱɓɪɁɆǵ̸
Ě ῇЏᶸ ᶸ᷂ Ě
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ɇɧɁȮǞǭ ůŁ əɶɞ Ł(ɓȧɱɆ

)ǵ ɓȧɱɆȳȢȸ Űșƺ1 6 ptƻƲ ʤ ̂ǔ

űǲẀ ǞȅǠƳ 

 

 

 

 

 

 

( ) ǵ Ἤș ǦǢȒ 

ǵϼ ǵ ἬșẎǔǖǠȒƾɇɫɁɕȫɡɁɕƿș̓Ǎǯ ǵ Ồ̬ Ǔ ǲǱȑ 

Ћ̱ǓȹɱȷȏǖȅǯȅȑȅǠƳ 

 ĵ. ɇɫɁɕȫɡɁɕș ὑǞǦǋ ǵ ѧǵ КșȭɨɁȭŪ Ł Њ Ł(

)ǵ ɇɫɁɕȫɡɁɕǵ қ ūŁ ɇɫɁɕȫɡɕȵɥɱǵȨɕȵɥɱ ŬŁ

Ǯ Кǲ ŭƲ( ǠȒ ș2 ŮǯǞ OK  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   ɇɫɁɕȫɡɁɕ ὑ♥ 
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(5) ̀ǵ ǲֿ ǵɇɫɁɕȫɡɁɕ ὑș Ǎ       ȫɶǮֿǟ ̸Ǔ ȑ ǞǮǔȒ 

    Ѽ ǵ ̸ș ǪǦ ♥Ł ǵ ǵ ѧǵ ǲȩɶȻɩș ǔȅǠŪ Ł F4 ș Ǟ 

ȅǠ 

 

 

 

 

 

 

 

 

 

 

 

 

 

   ֿ ǲǞǭ ȑǵ ǲȉɇɫɁɕȫɡɁɕș ὑǞȅǠ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 (6) 1 ɘɶȶ ǵ  

   ȩɶȻɩǵǉȒ̬ ̊ ǵ ș ǵɘɶȶǵϼ ǿ ȑȅǠƳ 

      Ū̊ʤș ǵɘɶȶǿ ǞȅǠ 

   Ƽῇȋɵɵƽǵϼ ǲȩɶȻɩș ǔŪƲ Ctrl  + Enter șǠǯ ɘɶȶǵϼ ǲ

ҲǞȅǠƳ 

 

 

F4   

F4 ȫɶș Ǡ    

Ǔ Ǩǲ ὑ

ǮǔȒ 
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Ĭ. ɘɶȶ  
ɘɶȶ ǵ ș ǋȅǠ 

(1)  ἬșɭɶɇȠɶɆǲẀ ǞȅǠ 

ῇЏᶸ ᶸ᷂ƫ ǯ șɇɧɁȮǞǭ

Ł Њ Ł(ɄȫȷɆ) ǵɭɶɇȠɶɆǵ

Њ ŪŁ Ἤ ╛ūș   

 

̊ʤǵȏǍǲẀ ǜȓȅǠƳ 

 

 

 

 

 

(2)  ɭɶɇȠɶɆș ǔǲẀ ǞȅǠ 

  Ἤʴ( ἬǵʴǶǰǚǮȉȏǋ)ǲȩɶȻɩș ǔ 

  ȅǠŪƳ 

  ᶫ◐ǵ ╛ ūŁ ἬѦǵ ׄ ŬŁ 

ǔ ȭɨɁȭŭ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ῇЏᶸ ᶸ᷂ƫ ǯ

ῇЏᶸ ᶸ᷂ƫ
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(3)  ɭɶɇȠɶɆǵ ǵṄȑǫǽǞǯ Ἤ ș ὑǠȒ 

    ĵ. ɭɶɇȠɶɆǵ ʣǮȭɨɁȭ ŪŁ ᶫ◐ǵ ╛ ūŁ ᶫ◐ǵṄȑǫǽǞ Ŭ 

Ł ŭ Ǯ Ǔ ǲǱȒ 

      Ķ.  ɭɶɇȠɶɆǵ ʣǮȭɨɁȭ ŮŁ ᶫ◐ǵ ╛ ůŁ ἬǵṄȑǫǽǞ Ű 

    Ʋ Ἤǵ űŁǋǡȓȉ ŲǯǞȅǠ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

( ) ɭɶɇȠɶɆș ǵ ǲ ǠȒ 

    ĵ. ɭɶɇȠɶɆǵʣǮȭɨɁȭ Ł ᶫ◐ǵ ╛ ŪŁ ἬѦǵ ȑ Ǟ ū    

Ł ǒȐɘɶȶʣǮ̬ șᶭὑǠȒ ǲȿȥɁȭșЊȓȒŬ 

 

 

                      ** ǚǵ ὑǲȏȑɭɶɇȠɶɆș ǵ ȅǮ 

                        ҲǜǢȒǚǯǓї ȒȏǍǲǱȒ **  

 

 

 

 

 

 

Ķ. ɭɶɇȠɶɆǵ ǲɜȤȷȩɶȻɩș ǔȭɨɁȭǞǭ ǲǞȅǠŭ 

ᶫ◐ǵ ╛ ŮŁ ȨɔȶȥȭɆǵ ůŁ ǲֻȖǢǭ Ű ЊȓŁ ʣ Ǐ

ȭɨɁȭűŁП↓ ȨɔȶȥȭɆǵ ůŁ ‼ Ǐ ȭɨɁȭŲ 

Ǯ ʣ , ‼ ǲ ǜȓȅǠųƳ 
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ķ. ɭɶɇȠɶɆȖǖ ǵʤ ŴǲȩɶȻɩș ǴȒǯʣʤ ӽǲẀȖȒǵǮ ʤ ȅǮ 

    ɇɧɁȮǞǭ ẎǞȅǠƳ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ĸ. ɭɶɇȠɶɆǵ ἬȳȢȸș ὑǠȒ 

   ἬșɇɧɁȮǞǭ ǞƲɓȧɱɆȳȢȸǓ 36pt ǯ 

   ǱǪǭǋȒǵș ǞȅǠƳǚȓ̊ẆǵȳȢȸǲǞǦǋḹֻ 

   Ƕ əɶɞ Ł(ɓȧɱɆ)ȮɩɶɕǮ ǋȅǠ 

 

      ɭɶɇȠɶɆǵ ἬȳȢȸǶ ὑΙ 

      Ǯ 36pt ǯǱǪǭǋȅǠ 

 

 

 

ɭɶɇȠɶɆǵ̬ Ǔ‼ֳǲȸɪǦḹֻǶ 

                      ̊ʤǵȏǍǲʴẔǿὫǢȒ 

                      ɭɶɇȠɶɆǵ ș Ł ᶫ◐ǵ ╛ Ū 

                        Ł Ἤǵ̬ ūǮ(ʴẔ Ǐ)Ŭ  
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2 ɘɶȶ ǵ  

  2 ɘɶȶ ǲШ ș ЊǠȒᶫ◐ ș ǞȅǠ 

(1)  ʝ ǵ ǲ 6 ǫǵᶫ◐Ƽᶤ ◐ƽș  

  ĵ. Њ ŪŁ ᶫ◐ ūŁ Ǯ ᶤ ◐Ŭ  

     ŁɇɧɁȮǞǭᶤ ◐ș ǔȅǠŭ 

      / =1.6  

      ( )  

      

 

 

 

 

 

    Ķ. ᶤ ◐ ș ŮŁ ᶫ◐ǵ ů 

Ł ἬѦǵ ȑ Ǟ ŰŁ Ǯ ᶤ ◐ű  

ᶤ ◐ǵקȑǲ Ǔᶥȑ ȆȅǠŲ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ķ. ᶤ ◐ Ųșȱɒɶ Ł ȑ̂ǘ ș ȑ Ǟ ǫǵᶤ ◐ǵ ȅȑșǫǖȑȅǠų 
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(2 ) ˘ ǵ ǲᶫ◐Ƽᶤ ◐ƽș  

   (1)ǯֿǟ ̸Ǯ 1ǫǵᶫ◐Ƽᶤ ◐ƽ Ŵș ǞȅǠ  

     / =1.6  

     ( )  

    70mm 44mm 

 

 

 

 

 

 

 

 

 

(3 ) ֿ ǲǞǭʢ ˜ ȅǮ ǲᶫ◐Ƽᶤ ◐ƽ ș ǞȅǠ 

     ᶫ◐Ƽᶤ ◐ƽ Ŵșȱɒɶ/ ȑ̂ǘǮ ǋȅǠ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ш ǵ Њ 

(1) ᶫ◐Ƽᶤ ◐ƽ ǿШ Њ 

Ƽᶤ ◐ƽ ș Ǟǭ ǞȅǠŪŁ ᶫ

◐ǵ ╛ ūŁᶫ◐ǵ ǵ ᶫ◐

ǵṄȑǫǽǞ ŬŁ ǵ ŭʟŁ ɓȟȢ

ɩǒȐ ŮŁ Ǯ ɓȧɩȾǒȐ ϑ

ș Ł Њ  

 

 

 

 


